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编写前言

为了适应社会主义现代化建设事业对培养人才的需要，我国在20世纪80年代初建立了高等教育自学考试制度，经过近20年的发展，高等教育自学考试已成为我国高等教育基本制度之一。高等教育自学考试是个人自学，社会助学和国家考试相结合的一种新的高等教育形式，是我国高等教育体系的一个组成部分。实行高等教育自学考试制度，是落实宪法规定的“鼓励自学成材”的重要措施，是提高中华民族思想道德和科学文化素质的需要，也是造就和提拔人才的一种途径。应考者通过规定的考试课程并经思想品德鉴定达到毕业要求的，可以获得毕业证书，国家承认学历并按照规定享有与普通高等学校毕业生同等的有关待遇。

为科学、合理地制定高等教育自学考试标准，提高教育质量，考委组织各方面专家对高等教育自学考试专业设置进行了调整，统一了专业设置标准。在此基础上，按照专业考试计划的要求，从造就和选拔人才的需要出发，编写了相应专业的课程自学考试大纲，进一步规定了课程学习和考试的内容与范围，有利于社会助学，使自学要求明确，考试标准规范化、具体化。黑龙江省考委根据国务院发布的《高等教育自学考试暂行条例》，参照教育部拟定的普通高等学校有关课程的教学大纲，结合自学考试的特点，组织制定了《国际支付考试大纲》。

《国际支付考试大纲》是该课程编写教材和自学辅导书的依据，也是个人自学，社会助学和国家考试（课程命题）的依据，希望各位应考者及授课教师应认真贯彻执行。

编写说明

中国加入WTO 意味着中国将进一步与世界各国的政治、经济、文化各个方面的交流与合作力度的加大。然而，中国经济的发展在许多领域里都面临着人才匮乏的局面，特别是能够适应国际竞争需要的国际管理人才，因此，培养并造就一批优秀的国际化人才，是我们在新一轮国际竞争中赢得主动的关键。

正是根据人才市场的这一需求，特开办了商务英语专业（独立本科段）。一方面为国家解决国际性商务人才缺乏尽一份微薄之力；另一方面，也为有志于在国际商务方面有更深要求的人士，提供了一个深造的机会。为此，我们经过课程的精心论证、挑选了有丰富教学和实践经验的教师，认真的选择了有针对性的教材来满足学员的要求。

根据《国际支付》的课程要求，我们编写了本书的考试大纲。本考试大纲依据高等教育自学考试商务英语专业（独立本科段）的考试计划的要求编写而成，注重考核基本概念和实际业务操作流程。
针对以上要求，本考试大纲进一步规定了课程学习和考试的内容与范围，有利于社会助学，使自学要求明确，考试标准规范化、具体化。

本考试大纲的目的在于使学生在学习的过程中，能够思路清晰、重点突出、一目了然。知道哪些知识应该必须掌握；哪些知识应该理解；哪些知识应该作为一般性的了解；同时也有利于学习者学以致用，并能够帮助学员最大限度的发挥自己的潜能达到学习的目的，顺利地通过考试，用所学到的知识解决实际工作中的问题。

一．课程的性质和学习目的

　　 1．本课程的性质

国际支付是高等教育自学考试商务英语专业独立本科段的必考的课程。

    当今，世界经济一体化，市场全球化和国际贸易迅猛增长，世界各地各类公司无一不在寻找可以利用的各种机会。然而，纷繁复杂的各种贸易交往中，存在着这样或那样的潜在风险。货币管制，汇率风险，贸易商本国的政治，经济和社会变革，支付问题以及不同的商业惯例等都会导致交易的不确定性，给那些只熟悉国内市场业务的买方和卖方设置了诸多障碍。

从根本上说，任何商品交易，卖方希望最终获得支付，买方希望最终获得自己付钱所购买的商品。因此，何时何地，采取何种方式支付尤为重要，在林林总总的国际支付方式中，对于买卖双方来说，选择最佳的方式是交易成败的关键。
本课程是为帮助买卖双方学会选择有利于各方的国际支付方式而设置的，满足从事国际贸易的商界人士，银行专业人士和欲从事银行国际业务及对外贸易工作的在校学生而设置的。该课程主要介绍了四种常用的支付方式，并对其中的两种最常用的支付方式----跟单托收和跟单信用证进行了详尽的解释。该课程还设置专门篇幅介绍了电子支付，国际贸易术语解释通则以及国际贸易交易中常用的单据。
该课程为《国际支付》。针对国际贸易中多种支付方式，主要讲述跟单托收和跟单信用证，特别是跟单信用证。依据《国际商会（ICC）跟单信用证操作指南》，整个课程反映1993年修订的500号《跟单信用证统一惯例》，对国际支付的基本理论只做简单介绍，联系国际惯例和规则，更多地注重实际业务操作。通过本课程的学习，应考者应达到普通高等学校商务英语专业基础阶段的水平。

2．本课程设置的目的

本课程设置的目的在于使自学应考者掌握基本支付方式，特别是跟单托收和跟单信用证这两种国际上普遍接受的，使用最广泛的支付方式。比较全面系统地掌握国际支付的基本理论，业务流程和基本操作办法。基本掌握有关支付的国际惯例和规则。能就一般性专业文章进行英汉互译，就国际支付问题进行贸易谈判，特别对商业银行的国际业务能够进行实际操作。
3．总体课程教学要求

《国际支付》是专业核心课程，要求学生在通过完成全部课程学习，掌握300有关国际支付的基础词汇。学习过程中，就国际惯例进行分析，把惯例中相关条文揉入教材和练习中，不断总结归纳，温故而知新。搜集资料，了解国际贸易现行支付办法，深刻理解课程内容。
4．本课程与其它专业课的关系

国际支付是高等教育自学考试商务英语专业独立本科段的必考课程， 是国际结算业务重要组成部分，偏重于支付方式。与所设置的其他课程相互渗透，又有课程自身的特性和特点。其任务在于学生通过自学，提高分析问题和解决问题的能力。以便毕业后能够较好地适应对外贸易和商业银行国际业务工作之需要。

5．学时安排

国际支付为4学分的核心课程，其授课进程为11周，每周4学时。

二. 有关说明和实施要求

1．考纲与教材的关系

本考试大纲本着科学性、指导性、可行性和可检查性的原则，所作的各项规定是商务英语专业应用阶段“国际支付”编写教材、个人自学、国家考试命题，社会助学和检查学习质量的依据。国际支付教材的总体要求和总体水平以及教材的选材、习题设计等方面与大纲中规定的课程性质、任务、内容、考核目标等方面的内容相一致。高等教育自学考试的教育形式是个人自学，社会助学和国家考试相结合。《国际支付考试大纲》是该课程教材，课程习题集（库）和自学辅导书编写的依据，也是个人自学，社会助学和课程命题考试的依据。

　 2．考核目标
为了使本课程的自学考试达到标准化、规范化的要求，本大纲在规定各章自学考试内容提要的基础上，对各章规定了考核目标，包括考核知识点和考核要求，明确考核目标、可使应考者进一步了解考试内容和要求，知道怎么学和怎么考，更有目的有计划地学习教材；可使社会助学单位知道应该如何组织教学，根据应考者的实际情况进行辅导，使之达到既定的要求；可使命题单位正确把握试题的广度、深度和难易程度。

考核知识点是指考核知识范围的广度，明确考生最低限度应该掌握的知识内容。

考核要求是指需要应考者掌握知识的深度和应用知识的能力。本大纲中的考核要求按照“识记”、“领会”、“应用”三个应达到的能力层次来规定。三个能力层次是递进的等级关系，各个能力层次的含义如下：

识记：能认知有关的概念、原则、方法的含义，并能表述和判断其是与非。这是最低层次的要求。

领会：在识记的基础上，能全面把握有关的基本概念、基本原则、基本方法、并能表述其基本内容和基本道理，分析相关问题的区别和联系。这是较高层次的要求。

应用：在领会的基础上，能运用基本概念、基本原则、基本方法等去分析有关的理论问题，处理某些实际问题，进行分析。这是最高层次的要求。

3．命题原则

（1）本课程考试的命题，应根据本大纲所规定的考试内容提要和考试目标，确定考试范围和考核标准，不要扩大或缩小考试范围，也不要提高或降低考核标准。考试内容要覆盖到各个章节，并适当突出课程的重点内容，难易程度要适中。 

（2）试题要合理安排题目的考察能力层次结构。每份考卷中各种能力层次题目所占的分数比例一般为：识记占20%，领会占30%，应用占50%。                

（3）试题要合理安排难度结构。试题难易程度可分为易、较易、较难、难四个等级。每份试卷中，不同难易程度试题的分数比例一般为：易占20%；较易占40%；较难30%；难占10%。

试题难度和能力层次不是一个概念，在各能力层次中都会有不同难度的问题，切勿将二者混淆。在每一个能力层次的题目中，都会有难易程度不同的问题。 

（4）本课程考试要合理安排试卷的题型结构。

（5）本课程试卷采用的题型一般有：单项选择题、多项选择题、填空题、名词解释题、业务计算题、简答题、论述题等。 

4．学习要求

在每章的“学习目的和要求”中，对不同的问题的学习要求，选用几种不同含义的词汇加以表述，以体现学习应达到的深浅程度。

对基本概念和基本原理问题，分别采用“了解”、“理解”和“深刻理解”等词汇来表述。

了解：是指要求应考者对本课程的基本知识和相关知识应有所知晓。

理解：是指要求应考者对课程的基本概念和基本原则，要在了解的基础上，知道“是什么”并从道理上懂得“为什么”。

深刻理解：是指要求应考者对本课程的重要概念和重要原理，要在一般理解的基础上，能融会贯通地分析其基本特征和全部内涵，论述其他概念、原理的相关性。

对基本方法和基本技能问题，分别采用“初步掌握”、“掌握”和“熟练掌握”等词汇来表述。

初步掌握：是指要求应考者对某些方法和技能，要一般地了解其基本做法，能够对照教材进行操练，以便在后续课程如学习和在工作实践中熟练运用。

掌握：是指要求应考者对基本方法和基本技能，不仅要知道“是什么”，“为什么”，而且要学会“怎么做”、“在什么情况下如何处理”，要能够独立操作。

熟练掌握：是指要求应考者要能综合运用所学的基本方法和基本技能，根据所给定的特殊条件，灵活自如地处理专业问题。

上述要求很难截然区分，这里只是做一概要的界定。
5．自学教材

（1）指定教材

国际商务简明教材系列--《国际支付》（暂用教材）。 

作者：EDWARD G. HINKELMAN 上海外语教育出版社  2000年4月1版

配置题库。网上自学。

（2）专业自学参考书

《国际结算》中国金融出版社，苏宗祥主编。

《国际惯例UCP500》, 国际商会之《跟单信用证操作指南》。
6．自学方法 

根据本课程的目的要求，应考者在学习中应该着重掌握以下几个环节：

　（1）认真阅读教材。阅读教材是基本的教学环节。只有把教材仔细消化了，其他学习环节才能搞好。如果不把教材真正弄懂弄通，就忙于阅读其他教学资料或做复习题，必然事倍功半。阅读教材前，应先看自学考试大纲中的学习目的和要求及内容提要，理解每一章节的要点，然后系统地读书。读书时，首先要掌握每一章的梗概，弄清每一章的重点内容；其次在全面理解每章内容的基础上，要把本章与以前各章内容联系起来加以思考。

（2）作好读书笔记。写读书笔记是巩固所学知识的一个重要方法，这对于自学尤为重要。阅读教材是理解课程内容的基础，但看了书并不一定就能弄懂弄通，更不一定就能学得扎实。要切实掌握课程内容，必须将读书与思考结合起来，手脑并用，通过笔记用自己的英语表述出来，变成自己的东西。写笔记的方法可以多种多样，如写内容提要、名词解释、问题解答、学习心得等等。

（3）参阅有关资料。《国际结算》一书中包含大量概念、基本术语及专业知识等内容。应考者如觉得书上解释不够详细，还可适当查阅一些参考书，如百科全书等。

（4）认真完成作业。《国际结算》每章都设有若干复习题，应考者应在认真读书的基础上做好这一练习，以便复习巩固所学知识。在完成作业过程中要注意三个问题：看清题意，按复习题中提出的要求进行；仔细做题，要认真细致地对待作业中的语言，努力做到用词恰当，语法正确；尽量用自己的语言来回答问题。书上的复习题是为应考者掌握各章的重点提供线索的，不是考试题。考试题中会有各种变化。

（5）注意联系与对比。不断实践。 收集整理公司和银行非商业机密文件；条件允许，深入有关部门实习，边实践，边学习，学用结合。了解掌握商务知识。增加阅读量，多读商务性文章，通过其他媒介增长商务知识。

7．社会助学 
社会助学是高等教育自学考试的必要条件，要切实抓好。社会助学单位和辅导教师应注意如下几项要求：

（1）要把握社会助学的正确导向。社会助学单位和辅导教师应根据自学考试大纲规定的考试内容和考核目标，认真研究指定教材，明确本课程的特点、学习范围和学习要求，对自学者进行切合需要的辅导，并从学习方法上给以指导。特别要注意引导他们全面系统地掌握课程内容，不搞猜题押题，防止把“助学”变成“助考”。

（2）要正确处理专业知识和实际运用英语能力的关系。要自学者一方面要求了解和掌握这些国家的地理、历史、经济、政治等方面的基础知识，另一方面则通过听讲、阅读、讨论、做作业等方式，扩大词汇量，复习巩固综合英语课中所学到的知识和技能，进一步提高实际运用英语的能力。

（3）要正确处理一般和重点的关系。课程内容有一般和重点之分，但两者是密切联系，不可分离的，不掌握全面就不可能深入重点，而且考试的内容是要覆盖全部课程的。因此，社会助学单位和辅导教师都应指导自学者全面系统地学习教材，掌握全部考试内容和考核知识点，在此基础上再对重点问题深入研究。要指导自学者把全面理解和重点深入结合起来，切忌孤立地只抓重点。

（4）要正确处理基础知识和应用能力的关系。社会助学单位和辅导教师既要重视基础理论知识，又要重视语言应用能力的培养；要在全面辅导的基础上，着重培养应考生分析问题和解决问题的能力，引导学员将简单应用综合应用联系起来，把学到的有关基础理论知识和技艺转化成应用的能力。

8．网络支持。（内容略）

三、课程内容和考核目标
第1章 国际支付中的几个主要问题

一．学习目的和要求
通过本章的学习，主要掌握在所有的商业交易中，国际支付环节中所遇到的几个主要问题。对买方和卖方来说，谁来承担信用风险，谁为交易融资，选用何种货币支付。同时还要了解交易活动中所遇到的政治和法律风险，谁来承担运输费用和风险，以及何种融资方式和支付方式的费用等问题。

二． 学习要点

了解:  

第1节  谁来承担信用风险

本章节中，掌握信用在交易中的重要性。同时还要掌握买卖双方在交易中对承担信用风险一事的倾向性。

第2节  谁为交易融资

掌握出口商出口商品时所必须经过的一系列过程，进口商进口商品所遇到的困难，进而掌握买卖双方对交易融资的要求。

第3节  选用何种货币支付

    多数情况下，交易中规定的货币是某种“硬通货”。掌握使用“套期保值”防范外汇风险的办法，及买卖双方在选用货币时的想法。

第4节  何为政治和法律风险

掌握进出口国家的政治环境对国际商务交易所带来的灾难性影响，同时法律风险也能影响国际交易。

第5节  谁来承担运输费用和风险

初步掌握：掌握运输费用和风险产生的条件和可能性及买卖双方对承担运输费用和风险的不同想法。

三．考核目标

1.考核知识点

知识点：信用，风险，融资，防范外汇风险，运输费用和风险的产生及融资方式和支付方式的费用。

2．考核要求

识记：信用风险。   

领会：融资。
四．推荐阅读书目
《国际结算》苏宗祥 主编----九五规划重点教材
《国际支付与结算》王益平 主编---清华大学出版社
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第二章  买方和卖方

一．学习目的和要求

    通过本章的学习，掌握买卖双方所关心的商务问题。买卖双方都有一个共同的目标：从交易中获取利润，使他们自己尽可能面临最小风险。本章讨论的是这些倍受关注的问题是如何影响他们在交易中对支付方式做出选择的。运输费用和风险、保险、距离以及交易使用的货币等一系列问题，以及付款的确定性、保证交货且数量正确、货物状况、收到货物的时效性、为交易融资、政治风险、法律风险、运输、保险、距离、以及货币风险等，都是买卖双方所关心的问题。

二． 学习要点

了解:  

第一节，买方关注的问题       
本小节要求掌握买方从事的业务与财务状况，以及由此产生的支付方式。掌握一些问题的处理方式，诸如：如何确保到货且数量正确，货物的品质如何保证，遇到“时滞”问题如何处理，运输费用与风险的承担，以及保险方式与交易货币的选择与支付等。
第二节 卖方关注的问题

本小节要求掌握卖方从事的业务类型与财务状况，销售货物的类型以及由此决定的卖方获取支付的方式。掌握一些问题的处理方法，诸如：如何确保付款及交货且数量的正确，货物受损时如何处理，到货的时效性，如何解决融资问题及政治与法律风险，运输中的保险问题及防范货币风险。

掌握：时滞，时效性，货币风险。

三．考核目标

1.考核知识点：货物的时效期，例如何为交易融资，时滞现象如何处理，运输费用和风险的承担，运输保险等。货物的时效期，交易融资，时滞现象，运输风险，货币风险。
2．考核要求：

识记：货物的时效期。   

领会：如何为交易融资。

四．推荐阅读书目
《国际结算》苏宗祥 主编----九五规划重点教材
《国际支付与结算》王益平 主编---清华大学出版社

《国际贸易实务》吴景霖 编著
第三章    基本支付方式
一．学习目的和要求

通过本章的学习，在国际贸易中，买卖双方所使用的支付方式很大程度上类似于国内贸易中使用的支付方式。 然而，由于跨国交易的额外风险和交易自身的复杂性，在国际贸易中会出现更多特定的术语。通过本章的学习，初步了解最常用的四种交易方式；了解支付方式（支付条件）； 深刻理解预付款，跟单信用证，跟单托收，记帐交易四种支付方式中买卖双方应考虑的问题；决定支付方式的关键因素；支付条件的安全性是针对买卖双方相对而言的。

二．学习要点
一般了解：1．决定支付方式的关键因素

2．支付条件的相对安全性

了解掌握：3．四种基本支付方式
          4. 托收和信用证支付特点比较

3. 考核目标

考核知识点：决定支付方式的主要因素

考核要求：  掌握基本的支付方式，掌握基本概念

四．推荐阅读书目：

《跟单信用证统一惯例》（UCP）500
《国际结算》苏宗祥 主编----九五规划重点教材
《国际支付与结算》王益平 主编---清华大学出版社
第四章 外汇基本知识

一．学习目的和要求
    通过本章的学习，掌握防范货币风险的几种方式，套期保值的三种方式，以及套期保值的风险与费用，买卖双方的套期保值风险及建议等。

二．学习要点

   了解：

第一节  使用第三国货币

国际贸易中，买卖双方通常采用坚挺而稳定的货币计价，即使是第三国货币

掌握：通常所说的坚挺货币是哪种货币。

第2节 套期保值

套期保值的作用，套期保值的三种方式。 

三、考核目标

1.考核知识点：外汇概念，防范货币风险的方式，套期保值的概念，套期保值的三种方式。

2．考核要点：外汇概念，套期保值的概念，套期保值的三种方式。

四．推荐阅读书目
《国际金融》 陈彪如主编

《托收统一惯例》（URC）522
《国际支付与结算》王益平 主编---清华大学出版社
第5章  合同基础知识
一．学习目的和要求

   通过本章的学习，了解国际交易不同于国内交易，面对的是不同的、不熟悉的外国法律和法律体系而进行的，对交易中，合同的起草、履行或修改，合同当事人之间争议的解决，判决的执行，法规的生效等方面都变得曲折而麻烦。掌握合同中所包含的基本内容和合同的基本规定。

二．学习要点

了解：书面合同的重要性

了解掌握：合同中应包括的内容   合同的基本规定

三．考核目标

1. 考核知识点：合同中应包括的内容  合同的基本规定

2. 考核要求：简述合同中应包括的内容  合同的基本规定

四．推荐阅读书目
《国际结算》苏宗祥 主编----九五规划重点教材
《国际支付与结算》王益平 主编---清华大学出版社

第6章  2000国际贸易术语解释通则

一．学习目的和要求

   通过本章的学习，了解掌握即使在国际交易中普遍使用的销售术语和国内合同中使用的极为相似，这些术语在全球交易中依然具有不同的含义。对这些术语的混淆将很大程度上导致销售的失败或带来经济损失。 在最终缔结合同之前，了解弄懂不同的贸易术语至关重要。

二．学习要点

了解：2000年国际贸易术语解释通则和国际商会。

了解掌握：通则中贸易术语的基本含义。

三．考核目标

1． 考核知识点：2000年贸易术语解释通则中包含那些贸易术语

2． 考核要求：简述贸易术语 重点理解FOB、CIF、CFR、DAF 等关键术语。

四．推荐阅读书目
《国际支付与结算》王益平 主编---清华大学出版社

《2000国际贸易术语解释通则》—INCOTERMS 2000 PUBLICATION NO.560

第7章  授予和获取信用

一． 学习目的和要求
    通过本章的学习，就买卖双方而言，给贸易提供融资的障碍往往是交易无法达成的主要原因。买卖双方都知道信用条件会给彼此带来销售额和收益的增长。了解授予买方或卖方信用的过程是一个充满风险的过程，掌握授予和获取信用的某些机会和风险。

二．学习要点

了解：授予信用
信用期限

竞争因素

三．考核目标

1.考核知识点：信用期限  出口融资的四种基本办法。

２．考核要求：出口融资的四种基本办法

四．推荐阅读书目
《国际支付与结算》王益平 主编---清华大学出版社
第八章   汇票和承兑汇票

一． 学习目的与要求 

    通过本章的学习，重点掌握汇票的真正含义与用途，以及最常见的两种汇票——即期汇票和定期汇票。掌握承兑汇票的含义与用途，以及两种形式——商业承兑汇票和银行承兑汇票。了解跟单交易中，当卖方的远期汇票被承兑时，卖方所采用的两种选择——持有或贴现承兑汇票。

1． 学习要点：

 汇票与承兑汇票的正式定义及意义；最常见的两种汇票——即期汇票和定期汇票及其定义；承兑汇票的两种形式及区别；贴现承兑汇票的定义。

了解：使用承兑汇票为交易融资的优势。

一般了解：什么是“清洁”承兑汇票。

2． 考核目标：

1．考核知识点：什么是汇票与承兑汇票？什么叫贴现汇票？使用承兑汇票为交易融资的优势是什么？为什么说银行承兑汇票是很重要的融资渠道？        

2．考核要点：汇票与承兑汇票定义及具体内容；在跟单交易中承兑汇票的优点。四。推荐阅读书目
《国际结算》苏宗祥 主编----九五规划重点教材

《跟单信用证统一惯例》（UCP）500
《国际支付与结算》王益平 主编--清华大学出版社
第九章    跟单托收

一． 学习目的与要求

    通过本章的学习，掌握跟单托收与跟单信用证的比较；跟单托收业务中的有关当事人——委托人、托收银行、代收行或提示银行及受票人之间的关系；跟单托收的具体程序；托收的三种类型——付款交单、承兑交单以及远期付款交单的概念及适用性；交易的具体单据及委托书的概念、样本及关键条款。

二．学习要点：

   掌握： 跟单托收的概念、意义及与现款交货交易的不同点；跟单托收与跟单信用证的比较；托收的三种类型。

重点掌握： 跟单托收业务中的有关当事人与跟单托收的基本程序。

简单了解：银行在托收业务中的作用与重要原则，在跟单托收业务中对买卖双方以及银行的一些提示与告诫。

三．考核目标：

1．考核知识点：比较跟单托收与跟单信用证。跟单托收业务中的有关当事人——委托人、托收银行、代收行或提示银行及受票人之间的关系如何？跟单托收的具体程序是什么？托收的二种类型——付款交单（D/P）、承兑交单（D/A）的概念及适用性怎样？交易的具体单据都包括什么？委托书概念及关键条款指什么？

2．考核要点： 跟单托收业务中的有关当事人——委托人、托收银行、代收行或提示银行及受票人之间的关系；跟单托收的基本程序；托收的二种类型——付款交单、承兑交单的概念及适用性；交易的具体单据及委托书的关键条款。

四，推荐阅读书目
《国际商会跟单信用证操作指南》（ICC） 515

《国际结算》苏宗祥 主编----九五规划重点教材

《托收统一惯例》（URC）522
《国际支付与结算》王益平 主编---清华大学出版社

第十章  跟单信用证（一）——基本程序

一． 学习目的与要求

    通过本章的学习，重点掌握跟单信用证的当事人及其之间的关系；掌握跟单信用证运作的基本程序；掌握如何开立跟单信用证；了解信用证申请书的内容；了解当事人与程序方面的细节；了解审查信用证的基本程序。

二．学习要点
了解：跟单信用证的当事人及其之间的关系；跟单信用证运作的基本程序当中，买卖双方、开征行与通知行之间的关系；清算程序中的即期信用证条件下、远期信用证条件下以及延期付款信用证条件的清算方式；

理解并掌握：如何开立跟单信用证；信用证申请书的内容；当事人与程序方面的细节；

三．考核目标
1．考核知识点：

信用证的概念及种类；跟单信用证的当事人——买卖双方、开征行与通知行四者之间的必然联系；跟单信用证运作的基本程序当中，买卖双方、开征行与通知行之间的关系；如何开立跟单信用证；信用证申请书的内容；当事人与程序方面的细节。

2．考核要点：

信用证的概念及种类；跟单信用证的当事人及之间的关系；跟单信用证运作的基本程序当中，买卖双方、开征行与通知行之间的关系；开立跟单信用证的条件信用证申请书的内容。

四．推荐阅读书目

《跟单信用证统一惯例》（UCP）500
《国际结算》苏宗祥 主编----九五规划重点教材
《国际支付与结算》王益平 主编---清华大学出版社
第十一章   跟单信用证（二）——清算（支付）

一． 学习目的与要求

   通过本章的学习，掌握清算的概念及清算的三种方式——付款清算、承兑清算及议付清算的概念；三种清算方式的具体程序。

二．学习要点
   理解：清算的概念；清算的三种方式—付款清算、承兑清算及议付清算的概念；掌握：三种清算方式的具体程序。

三．考核目标
1．考核知识点：清算的概念；清算的三种方式——付款清算、承兑清算及议付清算的概念；三种清算方式的具体程序。

2．考核要点：清算的概念；清算的三种方式——付款清算、承兑清算及议付清算的概念。

四．推荐阅读书目

《跟单信用证统一惯例》（UCP）500
《国际结算》苏宗祥 主编----九五规划重点教材 
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第十二章  跟单信用证（三）—— 标准信用证

一． 学习目的与要求：

通过本章的学习，掌握可撤消跟单信用证和不可撤消跟单信用证的概念和作用；保兑和不保兑跟单信用证的概念和作用；不可撤消信用证概念、使用及关键词语或保证条款；不可撤消不保兑信用证的定义、使用及关键词或保证条款；不可撤消保兑信用证的定义、使用及关键词或保证条款。

二。学习要点：

一般掌握：不可撤消信用证概念、使用及关键词语或保证条款；

理解： 不可撤消不保兑信用证的定义、使用及关键词或保证条款；不可撤消保兑信用证的定义、使用及关键词或保证条款。可撤消跟单信用证和不可撤消跟单信用证的概念和作用；保兑和不保兑跟单信用证的概念和作用；

三。考核目标：

1．考核知识点：可撤消跟单信用证和不可撤消跟单信用证的概念和作用；保兑和不保兑跟单信用证的概念和作用；不可撤消信用证概念、使用及关键词语或保证条款；不可撤消保兑信用证的定义、使用及关键词或保证条款。

2．考核要点：可撤消跟单信用证和不可撤消跟单信用证的概念和作用；保兑和不保兑跟单信用证的概念和作用；不可撤消信用证概念；不可撤消保兑信用证的定义。
四。推荐阅读书目
《跟单信用证统一惯例》（UCP）500
《国际结算》苏宗祥 主编----九五规划重点教材

《国际商会跟单信用证操作指南》（ICC） 515
《国际支付与结算》王益平 主编---清华大学出版社
第十三章   跟单信用证（四）------特殊信用证

一． 学习目的和要求

通过本章的学习，了解几种常用的特殊信用证的定义、解释、应用以及该信用证的利弊。掌握几种国际结算中经常出现的特殊信用证的用法。

二．学习要点

    了解：
备用信用证：

1． 定义：备用信用证是指在信用证的申请人不履约的情况下，由开征行对受益人承担支付的责任。

2． 解释：也称为“不履行信用证”。

3． 应用：贷款的偿还；承包商和分包商履约；对第三方保证付款。

4． 利弊：买方承担额外风险。

循环信用证：

1． 定义：循环信用证是指在信用证金额被提取后，无需修改信用证，开证银行就会承担将信用证金额恢复到原信用证金额的责任的一种信用证。

2． 解释：可按次数或时间循环；按金额，或积累等循环。

3． 利弊：银行责任重大。

红条款信用证：

1． 定义：红条信用证是开证行对保兑行在卖方交单前就预付给卖方的信用证款项承担保证偿付责任的信用证。

2． 解释：红条款信用证是买方向卖方提供资金融通的方式。通常用红墨水书写。

3． 利弊：对买方：卖方不履行义务，买方损失全部预付款项。 对卖方：万一不履约，连本带息偿还信用证款项。

可转让信用证：

1． 定义：是指受益人要求将信用证金额部分或全部转一方或几方而使他们成为第二受益人的一种信用证。

2． 具体细节：要求转让；注明“可转让”；只能转让一次；可部分或全部。

3． 应用：在买方信任中间商时，用作融资工具。

背对被信用证：

1． 定义：背对背信用证是指银行在一笔已存在的信用证的基础上开立的以另一方作为受益人的新的跟单信用证。

2． 解释：背对背信用证是两笔不同的跟单信用证。

3． 应用：与可转让信用证相同。

4． 利弊：当事人越多，问题就越大。

三．考核目标
1． 考核知识点：备用信用证的定义。循环信用证的定义。可转让信用证的定义。 背对背信用证的定义。

2． 考核要点：循环信用证的定义。可转让信用证的定义。 背对背信用证的定义。
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第十四章   跟单信用证（五）----信用证的开立和审核清单

一．学习目的和要求

通过本章的学习，了解银行信用证业务中的作用，跟单信用证中常见的问题，掌握单据中的不符点的审核方法，理解买卖双方应注意的事项。

二．学习要点

    理解并掌握：
第一节 关于银行在信用证业务中的作用

1． 银行按照申请人在信用证中给出的特定指示行事；

2． 银行不负责辩明提交来的单据的真伪；

3． 银行对第三方的行为不负责也不做解释。

4． 银行对信息、信件、单据在传递中的延迟或遗失也不承担义务和责任；

5． 银行只处理单据而不管货物；

第二节  跟单信用证常见的问题

1． 卖方无法满足信用证中装运的规定，

2． 卖方无法接受信用证对运输的规定，

3． 由于汇率变动，商品价格变低，

4． 买方订购的数量不是卖方预计的数量，

5． 对待运货物的描述过于详细或过于简单，

6． 规定的单据很难或根本无法获取。

第三节  单据中的不符点

1． 与跟单信用证一致

2． 银行的选择权

3． 单据与单据之间的一致性

第四节  跟单信用证的电子申请书

        电子申请书缩短了业务周期，减少了银行的日常文书工作。

第五节  欺诈

1． 用虚假的信用证骗取货物。

2． 用假货骗取货款。

3． 以有缺陷的货充当好货。

4． 短装货

5． 使用假提单

第六节  合同条款

根据国际惯例，明确合同条款。

第七节  保险注意事项

1． 明确有谁来办理保险，

2． 明确保险类别，

3． 明确保险单所需的份数，

4． 确认保险单的出处

5． 确认保险单的日期

6． 确认保险单的金额

7． 确认保险单的币种

8． 卖方可为自己的利益额外投保

第八节  买方注意事项

1． 买方开证前应就所有细节达成协议，

2． 应考虑卖方国家的标准支付方式，

3． 单证要保持最低限度，

4． 应包括清关所需单据，

5． 应做好修改信用证的准备，

6． 应选择一家有经验的银行，

7． 信用证的有效期要足够，

8． 跟单信用证并非绝对安全，

9． 银行不关心双方的买卖合同。

第九节  卖方注意事项（一）

1． 应咨询买方的信誉状况和业务情况，

2． 应确认买方的资信状况，

3． 应有卖方银行给予保兑，

4． 应仔细审核条款，

5． 必须做到单单一致，单证一致，

6． 确保信用证是不可撤消的，

7． 如需修改，立即通知买方，

8． 应取得保险公司的确认，

9． 确保货物与信用证的描述一致，

10． 了解买方国家外汇情况。

第十节  卖方注意事项（二）

      卖方在向银行提交单据前应对单据的24项内容进行审核。

三．考核目标

    1． 考核知识点：跟单信用证常见的问题  单据中的不符点  保险注意事项   

4． 考核要点：  单据中的不符点  
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第十五章     单  据

一．学习目的和要求

    通过本章的学习，了解国际支付中所使用的单据的种类、单据中的内容、单据中常见的问题，理解单据在国际支付中的重要作用。

二．学习要点

    了解：
单据的一致性。

理解并掌握： 

单据一致性的审核内容：

1． 托运人的名称和地址

2． 买方或受货人的名称和地址

3． 出单人的名称和地址

4． 货物描述、数量、件数

5． 货物原产地

6． 货物目的地国家

7． 发票号、信用证号

8． 证明书

9． 法定证明

10. 标志和编号

11．净重、毛重和体积

12．板条箱数、纸箱数和集装箱数

关于单据的问题：

1． 出单人不明确

2． 正本

3． 证实

4． 签字

5． 未规定单据出具人

6． 出单日期和信用证日期

单据清单：

1． 商业发票

2． 海运提单

3． 不可转让海运单

4． 租船合约提单

5． 多式联运单据

6． 航空运输单据

7． 公路、铁路或内河运输单据

8． 快邮收据

9． 邮局收据

10．保险单据

11．原产地证明

12．北美自由贸易协定原产地证明

13．原产地证明格式A

14．装箱单

15．检验证明

16．出口许可证

17．领事发票

18．托运人出口申报单

商业发票：

1． 定义：是描述买卖双方商业交易的主要会计凭证。

2． 基本要素

3． 告戒及提示

运输单据：

1． 提单

2． 直接提单（不可转让）

3． 托运人指示提单

4． 空白背书转让提单

5． 航空提单

6． 清洁提单

7． 附批注提单（不清洁提单）

8． 多式联运

9． 正本

10． 指定承运人

11． 货装舱面

12． 已装船

海运提单或港至港提单，不可转让海运提单，租船提单，多式联运单据，空运单据，公路、铁路或内河运输单据，快邮收据，邮局收据，保险单据，原产地证明，NAFTA原产地证明书，原产地证明格式A，装箱单，检验证明书，出口许可证，领事发票，托运人出口申报单。

1． 定义

2． 基本要素

三．考核目标

    1．考核知识点：单据的一致性  单据一致性的审核内容   关于单据的问题

    商业发票   运输单据

2．考核要点    单据的一致性     单据一致性的审核内容
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第十六章  单据审核清单

一．学习目的和要求

     通过的本章的学习，理解国际支付中单据审核的要点，了解每种单据应该审核的内容，以确保单据的一致性。

二．学习要点

    理解：每份单据需要审核的内容

1． 卖方或出口商或受益人

2． 开证行（买方银行）

3． 通知行

4． 买方或进口商或申请人

理解：总体一致性审核清单

1． 卖方或托运人或出口商/受益人的名称和地址

2． 买方或收货人或进口商的名称和地址

3． 出单人的名称和地址

4． 货物数量和货物描述

5． 货物原产地

6． 货物目的地国家

7． 发票号、信用证号

8． 证明书

9． 合法性

10．运输标志和编号

11．净重、毛重、体积

12．木板箱数、纸板箱数或集装箱数

13． 单据是否按要求经过合法证明或法律认可

14． 所有单据是否为全套单据，是否按信用证规定的份数提交

掌握： 其他单据之间是否一致

1． 转递面函

2． 跟单信用证

3． 汇票

4． 商业发票

5． 运输单据

6． 原产地证明

7． 检验证明

8． 保险单据

9． 装箱单

三．考核目标

     1． 考核知识点：单据需要审核的内容  一致性  其他单据之间是否一致

     2． 考核要点： 每份单据需要审核的内容  总体一致性审核清单

                    其他单据之间是否一致
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第十七章  电子化支付

一．学习目的和要求

     通过的本章的学习，理解电子商务概念，了解电子化支付的现状，电子化支付安全标准，电子现金，电子化兑付以及电子化的未来发展。

二．学习要点

    了解：电子商务  电子支付的参与者  电子支付的现状及未来

掌握：电子现金，电子化兑付的概念

三．考核目标

    1．考核知识点：电子商务 

    2．考核要点：  电子现金，电子化兑付的概念

四．推荐阅读书目
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附录： 试题题型

Part I Multiple Choices (20 points, 1 point each)  

Directions:  
In this part, there are 20 items. For each item, there are four choices marked A, B, C and D. Choose the best answer. Then write your answer on the Answer Paper.
Part II Terms (10 points, 1 point each)
Directions:
In this part, there are 10 definitions, with the help of the definition and first letters,  write your answer on the Answer Paper. 

Part III True or False Questions (10 points, 1 point each)  
Directions: 
Read the following 10 statements. Write “T” if the statement is true, or write “F”. Then write your answer on the Answer Paper.
Part IV Short Answer Questions (30 points, 5points each) 

Directions: 
Briefly answer the following 6 questions. Then write your answer on the Answer Paper.
Part V Translation (30 points, 3 points each)  

Directions:  
In this part, there are 10 sentences, translate them into Chinese. Then write your answer on the Answer Paper.
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Preface
In order to meet the socialist modernization to the need for training talents, our country established system of higher education examination for self-taught people at the beginning of the eighties of the 20th century. After nearly 20 years of development, the higher education examination for self-taught people has already become one of the basic systems of higher education of our country. The higher education examination for self-taught people is that an individual is taught oneself, a kind of new higher education form in which the society gives financial aid to students and combines with national test. It is a component of the high education system of our country. To implement the system of higher education examination for self-taught people is to implement the important measure that" encouraging teaching oneself to become a useful person" that the constitution stipulates, to improve Chinese nation's thought morals and need of scientific and cultural qualities. It is a kind of way to bring up and promote talent too. People who take an examination and meet the graduation requirements through the morality appraisal and fixed test course, can get the diploma which the country acknowledges the academic credentials and can enjoy with graduates' equal relevant treatment of the university and college according to the regulation.
Since initial stage of the eighties, the higher education examination for self-taught people committee was established successively in every province, autonomous region and municipality directly under the Central Government and launched higher education and teach oneself the work about test, and has trained bringing up large quantities of specialized personnel for the country. In order to make the standard for the higher education examination for self-taught people scientifically and rationally to improve the quality of education, National Higher Education Examination for Self-taught People Supervisory Committee (hereafter referred to as the National Test Committee) has organized the experts of various fields to adjust the speciality establishment of the higher education examination for self-taught people unified the standard, and made dozens of professional test plans successively. In addition, for the need of bringing up and selecting talent, every professional committee has written the corresponding specialized course self-taught examination outline and further stipulated the course study and the content and range of the test according to the requirements of professional test plans to help the society to give financial aid to students, to clarify its requirements, and to standardize and specify its criterion.
According to “The Interim Regulations of Higher Education Examination for Self-taught People” which the State Council has issued and the syllabus about the course of university and college which Ministry of Education has drafted and by combining the characteristic of self-taught examination, Heilongjiang University Test Committee has organized to set up International Payments
International Payments is the basis of writing text books and reference books for this course as well as the basis of self-teaching, society financial-aid study and national tests (course proposition), which those who take the examination and the teachers are supposed to carry through conscientiously .
Compiler’s Declaratives
Entrance of WTO means that China will communicate and cooperate further with the other countries development of Chinese economy still faces the situation of lacking talented persons in many fields, therefore, training of international talents is the key is our new international competition.
According to requirement of these talents and relying on experience of practical English teaching and many excellent teachers, foreign language teaching department of HeilongJiang university started the major of commercial English. (independent undergraduate course). Firstly do something for lack of international commercial talents of our country. Moreover, provide a chance of pursuing advanced studies for persons who have aspiration on this. So we set up elaborately curriculums and chose excellent teachers and teaching material to meet students.
According to curriculum requirement of “conversation of foreign trade English”, we compiled its examination essentials. It was completed on the basis of requirement of examination plan of teach-yourself exam committee.
Our exam essentials provided the range of study and exam, made exam to standardization and specification. Its aim is to make students think clearly, project emphasis and be clear at a glance. Making students know what should be mastered and what should be grasped and helping students develop their latent energy to achieve study goal and pass the exam, and apply it in practical work.
I.  Properties and Objectives of the Program

1. Property of the course
International Payments is the fundamental course required in examination of Independent Undergraduate Stage of Commercial English Major of Advanced Self-study Examination.

The role of International Payments grows more and more important for it functions as the essential element in international trade activities. Nowadays we have seen a rapid development with the globalization of markets and a huge growth in international trade. Companies of all sizes are seeking to take advantages of the opportunities in this new world economy. International transactions, however, add an additional layer of risk for buyers and sellers familiar only with doing business in their domestic markets. Currency regulations, foreign exchange risk, political, economic, or social upheaval in the buyer’s or seller’s country, questions of payment, and different business customs may all contribute to uncertainty. Ultimately, sellers want to get paid and buyers want to get what they pay for. Choosing the right payment method can be the key to a transaction’s feasibility and profitability.

The course is designed to help the students (potential sellers and buyers) learn about international payment options. The relative merits of the four most common types of payments are explained, and the two most common options – Documentary collections and Documentary letter of credit—are featured .The course briefly introduce the basic theory of international payments. Introducing some important international Rules and Practices, such as UCP500 and URC522. After the learning of the course, candidates for the examination should reach the requirement of Common High College Commercial English Major in fundamental stage.

2. Objective of course teaching
The establishment of this course is intended to make the students have a deep insight into International payments in international transaction, train and bring up a batch of qualified business personnel suitable for modern economic activities. As the core of major course, this course attaches the importance to the theoretical and practical instruction to the learners in details. Through the learning of the course, students may master the basic principles and methods of dealing with the payments. Let the students analyze with the above principles and methods directing against particular case, meeting the need of combination of theory and practice, promoting the qualification of business personnel.

3. Teaching requirement of this course

  International Payments is a basic course. By studying this course step by step, learners can improve their ability of practical decision -making in a business context and can dispose of some bank’s business some business---related topics.  

4. Relationship With other courses

International Payments is one of the compulsory courses. Though it is aimed primarily at individual learners who wish to obtain a Banking and Trading English language qualifications, and provide an ideal focus for courses in banking and trading English, it is the basis of other core courses like Business Communication, and International Trade. 
5. Class Hour Arrangement
International payments is the core course, which holds four credits; the teaching process proceeds eighteen weeks, which consists of four class periods per week.
II.  Relevant Specifications and Implementing Requirements
1. Relationship between Examination outline and the textbook

Under the doctrine of scientific, directive, feasible, and inspect, all the specifications of the examination outline constitute the base of compiling teaching materials of the core course, the base of personal self-study, national examination assignment, assist in society, and checking learning quality. The general requirement and level of teaching material, selecting material, exercise designing, and other aspects are consistent with stipulation in examination outline such as nature of course, task, content, assessment objective, and so on.
2. Objective of Assessment
For the purpose of meeting the demand of standardization and normality of self-study examination on this course, on the base of setting the main content of self-study examination respecting respective chapters, the specification of examination outline also concerns about objective of assessment, which includes essentials and requirements of examination. Therefore, the clear-cut of objective of examination makes candidates for examinations get a further understanding of examination content and requirement, how to learn and how to take examinations, resulting in learning purposely. Simultaneously, the outline enables social assist units to be aware of how to organize instruction, how to give guidance to candidates for exams in light of their actual situations, reaching the fixed target consequently; enables assigning examination units to seize scope, depth, and degree of difficulty of examination.
The content of assessment refers to scope of examination knowledge, specifying the minimum degree of learning.
The requirement of assessment refers to ability of exam candidates to learn and to practice. This exam outline formulates according to three-capability rank "recognition", "comprehension", and "application". Three-capability rank goes forward one by one, the respective definition as followings:

Recognition: Being able to recognize the meaning of related conceptions, principles, and methods, convey and decide wrong or right of it. This is the minimum level of requirement.
Comprehension: Based on recognition, being able to master essential conceptions, principles, and methods comprehensively, indicate its basic content and tenet, and analyze the differences and connection of related problems. Here comes to higher rank of requirement.
Application: After the stage of comprehension, being capable of applying essential conceptions, principles, and methods to relevant theoretical problems, solving and analyzing some concrete cases. So presents the highest requirement here.

3. Principles of Testing questions
Testing questions should be based upon the synopsis and the objectives directed by this course syllabus, within the coverage of examination and up to the standard, neither widen nor narrow the coverage, neither enhance nor debase the examination standard. The examination questions should cover each chapter, and give prominence to the important part of this course, but maintain moderate difficulties and easiness.
Testing questions should also arrange reasonable parts to check students' memorizing，understanding, and applying abilities separately with each percentage of 20%, 30% and 50%.
The arrangement of difficult and easy questions should be reasonable. In a test paper, the percentages of different questions which are divided into 4 levels, according to their difficulties and easiness, are easy questions covering 20%, comparative easy covering 40%, comparative difficult covering 30% and difficult covering 10%.
Difficult questions and the questions designed to check students' different abilities are not the same. Don't confuse these two different types of questions for in the latter one we may also arrange easy questions, comparative easy questions, comparative difficult questions and difficult questions for students.

Types of testing questions usually include: multiple choice, Term definition True or False Questions Short Answer Questions Case Study etc.

4. Learning requirements

In the “Learning objective and requirements” of each chapter, as for the learning requirements of different problems we choose the vocabularies of different meanings to describe, in order to reflect the profundity of learning required by the course.

Such terms as “knowing”, “understanding” and “profound understanding” etc, are used to state the requirements of the learning of basic concepts and theoretical problems.

Knowing: Refers to the person who takes this examination should know something about the basic and relative knowledge of this subject.

Understanding: Refers to the person who takes this examination, based on “knowing”, and should know “what are the contents of the basic concept and principles?” and “why?”
Profound understanding: Refers to the person who takes this examination, based on “understanding” should have the capability of analyzing the basic features and all the connotations of the important concepts and principles through a comprehensive study of   this subject, and have the capability of illustrating other relative concepts and principles.

As to the basic methods and skills, we should respectively describe them with “to initially grasp”, “ to grasp” and “to proficiently grasp”.
To grasp initially:  is to require that the candidates should elementally understand some methods and skills. And they should be able to practice them according to the textbook in order to make them utilize the skills freely when studying and working. 

To grasp:  is to require that the candidates should know what the methods and skills are , why they themselves should use the methods and skills like this ,how to use them and cope with some cases with them. And they can do it individually.
To grasp proficiently: is to require that the candidates should master the methods and skills proficiently and they should be able to deal with the professional problems nimbly in some special cases.
Of course, the above ones are difficult to distinguish and we only make a brief distinction among them.

5. Self-taught textbooks

(1). Appointed textbooks:

  International Payments By Edward G. Hinkelman
  (2). Specialized self-taught reference books:
ICC Guide to Documentary Credit Operations By Charles del Busto

ICC Uniform Customs and Practice for Documentary Credits  ICC publication No.500
International Settlements By Su Zongxiang     China’s Financial Publisher

Uniform Rules for Collections (URC) ICC publication No.522

6.  The method of self-learning 

On the basis of the requirement and the aim of the course, examinee should master following segments:
(1) Read the textbooks seriously. Reading the textbooks is the basic part of learning. One cannot learn very well without digesting text carefully. If one is eager to read other teaching recourses and do practices without really understanding the text, he cannot get the expectant result. Before reading the text, read the aim of learning, requirement, and the abstract firstly in order to understand the main points of each chapter, and then read the book systematically. When reading, first of all, grasp the outline of each chapter, gain clear idea of each chapter; secondly, on the basis of completely understanding the content of each chapter, ponder over this chapter with the chapters ahead.
(2) Take note of reading carefully. Taking note of reading is an important method of consolidating the learned knowledge especially for self- learning. Reading is the base of understanding the content, but reading does not amount to fully understanding, other than mastering firmly. If you want to grasp practically, you must integrate reading with thinking, to make it part of yourself through taking note with your own English. There are many kinds of methods of taking notes, such as taking abstracts, explaining words, solving problems, writing understanding of learning, etc.
(3)    Refer to the relevant references. <Pass Cambridge BEC preliminary> contains plenty of concepts, basic terms, and professional knowledge, etc. Once the examinee thinks the explanations in book are insufficient, he should look up some references, for example, encyclopedia.

(4)  Finish assignments carefully. < Pass Cambridge BEC preliminary > assigns review questions for each chapter. Examinee should do the questions carefully on the basis of carefully reading in order to review and consolidate the learned knowledge. In the process of doing the homework, examinee should pay attention to these 3 points: make the idea of the review questions clear and answer them according to its requirements; do the practices carefully, deal with the language points using the proper words, right grammar; use your own words as much as possible to answer the question. The review questions are the guide of the main points of each chapter for examinee, but not the final exam questions In the final exam, those points will be showed in other forms.

7. Social aids

As one of the necessary conditions in the advanced education self-study examination,

society aids should be concerned  and emphasized. The following are the requirements for the unites and teachers related to the society aids.

(1) to hold a correct direction .based on the exam and requirements. The unites and teachers related to society aids. Should conscientiously research the stipulated textbook , then made sure the features., contents and requirements of each course..  Instead of  exam-orientated only ,the teachers should help the students study the course thoroughly and systematically, also give them some useful methods to improve their abilities of learning.

(2) To deal with the relationships between professional knowledge and English language

For one thing, the students are required to know and master some fundamentals in course such as international trade , international finance , marketing , business communication , and etc. for another thing ,they are required to enlarge their vocabulary and improve abilities of English learning by listening in class reading by themselves or discussing and doing homework. 

(3) We should deal with the relationship between general and emphasis properly. The course has general contents and emphasis ones, but they are closely related. If we can’t possess the whole, it is impossible for us to go deep into the emphasis. However, the checking contents are covered with the whole course. Therefore, the society-aid organizations and academic advisors should guide the self-taught students to study the teaching material comprehensively and systematically, so that they can grasp the whole checking contents and points. On the basis of this, go deep into the focal points. The self-taught students should relate the comprehensive understanding to the deeper discussion, and isolation is unacceptable.

(4) We should deal with the relationship between basic knowledge and practical skills properly. The society-aid organizations and academic advisors should pay attention to not only the basic theoretic knowledge, but also the practical skills in language; should focus on training the abilities of the examinees in analyzing and solving problems; should guide the learner to relate the simple practice to the comprehensive one, as well as to transform the basic theoretic knowledge and skills to the applied abilities.
III.  Course Syllabus and Assessment Objectives
Chapter 1:   Key Issues In International Payments 
I.  Learning Objectives and Requirements

By learning this chapter, we should master the payment methods that will ultimately be used in an international transaction. For the buyer and seller, who bears the credit risk? Who finances the transaction? In what currency will payment be made? And at the same time we should understand what are the political and legal risks, and who will bear transportation costs and risks. Know something about the costs of each method of financing and payment.
II. Requirements 

Knowing: The importance of the credit in the transaction; 
Understanding: The tendency of both of buyer and seller about the financing; 
To grasp initially: The tendency of both of buyer and seller about the financing;
To grasp: Legal risk can affect the international transaction;
III. Assessment Objectives
Recognition: 1.the credit risk; financing;
Comprehension:  transportation costs and risks.  the credit risk;
IV. Reference Books

International Settlements By Su Zongxiang  China’s Financial Publish

Chapter 2    Introducing the Buyer and the Seller
I. Learning Objectives and Requirements

By learning this chapter, we should master the business concerns of the buyer and seller such as assurance of delivery and correct count; quality and condition of goods; lag time and financing the transaction. And at the same time, we should understand the transportation costs and risk; insurance; distances and currency risk. 

II. Requirements 
Understanding: Quality and condition of goods; Lag time and financing the transaction; The transportation costs and risk;
Profound understanding: Insurance and currency risk and in what currency the payment is to be made. 

To grasp initially: Lag time and financing the transaction;
To grasp: The transportation costs and risk; Insurance and currency risk. 
III. Assessment Objectives
Recognition:   By mastering the realities of the buyer’s financial situation and the type of business we should know the payment of the buyer.
Comprehension:  Lag time and financing the transaction;
Application: The transportation costs and risk; By mastering the realities of the seller’s financial situation and the type of business we should know the payment of the seller.
IV. Reference Books

International Settlements By Su Zongxiang China’s Financial Publisher

Chapter 3     The Basic Terms of Payment

I. Learning Objectives and Requirements
 Through learning this chapter we should master the four basic terms of payment. Key factors in determining the payment method; relative security of payment terms; cash in advance; documentary letter of credit; documentary collections; open account. Profoundly understand careful considerations of both the buyer and the seller.

II. Requirements 

Knowing: Key factors in determining the payment method; relative security of payment terms; cash in advance;

Understanding: The four basic terms of payments
Profound understanding: The considerations of both the buyer and the seller
III. Assessment Objectives
Recognition:  Basic terms of payments
Comprehension:  Key factors in determining the payment method; relative security of payment terms; cash in advance;

Application: documentary letter of credit; documentary collections.

IV. Reference Books

ICC Uniform Customs and Practice for Documentary Credits

International Settlements By Su Zongxiang  China’s Financial Publisher

ICC Guide to Documentary Credit Operations By Charles del Busto No. 515

Chapter 4     Foreign exchange basics
I. Learning Objectives and Requirements

    By learning this chapter, we should master the ways of dealing with foreign exchange risk; the three common methods of hedging; risks and costs of hedging. At the same time we should understand the hedging risks for buyers and hedging hints for sellers and know how to use a third country currency.

II. Requirements

Knowing: the meaning of strong and stable currency   hedging
Profound understanding: Understand the risks and costs of hedging 
III. Assessment Objectives
Recognition: the strong and stable currency, hedging
Comprehension:  the three common methods of hedging; risks and costs of hedging.

Application:  the ways of dealing with foreign exchange risk; the three common methods of hedging; risks and costs of hedging. the meaning of using a third country currency.

IV. Reference Books

International Settlements By  Su Zongxiang China’s Financial Publisher

International Finance By Chen Biaoru

Chapter 5     Contract Basics

I. Learning Objectives and Requirements
Through learning this chapter we should master the basic terms of contract. Understanding the importance and complication of the international contracts; Knowing the key role of the contract in international arbitration and practices;

II. Requirements 

Knowing:  the importance of the written contract

Understanding:  knowing your jurisdiction; anticipated problems
Profound understanding:  basic contract provisions

III. Assessment Objectives
Recognition:  the importance of the written contracts; anticipated problems
Comprehension:  How to use basic contract provisions to sign a contract.

Application:  Going to court; arbitration

IV. Reference Books

International Settlements By Su Zongxiang  China’s Financial Publisher

Incoterms 2000

Chapter 6     Incoterms 2000

I. Learning Objectives and Requirements
By learning this chapter we should master the basic Incoterms. In international business transactions, you will use different methods of payment, and possibly a different currency, than you do in domestic transactions. In addition, while the terms of sale commonly used in international business transactions often sound similar to those in domestic contracts, they often have different meanings in global transactions. Confusion over these terms can result in a lost sale or a financial loss on a sale. Thus, it is essential that you understand the various trade terms before you finalize the contract.

II. Requirements 

Knowing: A set of uniform rules “Incoterms 2000”

Understanding: Brief introduction of international trade terms
Profound understanding: The structure of  “Intercoms 200”

III. Assessment Objectives
Recognition:  the importance of the trade terms;
Comprehension:  How to use basic trade terms in a signed contract. CFR\ CIF\ FOB etc.

Application:  It is always best to try and resolve disputes informally, if you are unable to do so you should take steps to protect your rights. Every parties in international trade must consider Incoterms 2000.

IV. Reference Books

International Settlements By Su Zongxiang  China’s Financial Publisher

International Trade Practices

Chapter 7    Granting and Obtaining Credit

I. Learning Objectives and Requirements
By learning this chapter we should master how to grant and obtain credit. Buyers universally wish for easy and long-term credit to give them time to resell products and make payment to the seller; while sellers universally wish for immediate payment so they can avoid credit risk and pay their own costs of production. After learning this chapter ,you could be able to grasp credit period, competitive considerations, charging interest, export financing, and so on.
II. Requirements 

Knowing:  credit period;

Understanding: Briefly know how to get credit   
Profound understanding: Export guarantees and insurance;

III. Assessment Objectives
Recognition: credit period; granting credit 
Comprehension:  competitive considerations. 

Application:  How to get credit; how to finance.

IV. Reference Books

International Settlements By Su Zongxiang China’s Financial Publisher

Chapter 8     Drafts and Acceptances

I. Learning Objectives and Requirements

   By learning this chapter, we should master what’s the draft and two most common versions of drafts---sight drafts and time drafts; master the definition of acceptance and two common acceptances---trade acceptance and bankers’ acceptance. Understand the positive meaning of holding or discounting acceptances and financing transactions using acceptances. Know the details on the sample draft and acceptance and what’s the “clean acceptance”.

II. Requirements 

Knowing: What’s the draft and two most common versions of drafts---sight drafts and time drafts;
Understanding: the definition of acceptance and two common acceptances---trade acceptance and bankers’ acceptance and the difference between them;
Profound understanding: the positive meaning of holding or discounting acceptances and financing transactions using acceptances;
III. Assessment Objectives
Recognition: the draft and two most common versions of drafts--sight drafts and time drafts
Comprehension:  the details on the sample draft and acceptance.

Application: how to use sight drafts and time drafts
IV. Reference Books

ICC Uniform Customs and Practice for Documentary Credits

International Settlements By Su Zongxiang  China’s Financial Publisher

Uniform Rules for Collections (URC)   ICC publication No.522

Chapter 9    Documentary Collections

I. Learning Objectives and Requirements

   By learning this chapter, we should understand the definition of documentary collection in details; the differences between documentary collections and documentary credits. We should master the three types of collections; master the parties to a documentary collection and basic documentary collection procedures; Understand the details of transaction documents and the collection order; Know some general notes and cautions that are fundamental to the process and of importance to all the transaction. Know the important principles regarding the role of banks and notes, tips, and cautions for sellers, buyers and bankers. 

II. Requirements 

Knowing:  Documentary collections VS. documentary Credits

Understanding: the parties to a documentary collection and basic documentary collection procedures.   

Profound understanding: the details of transaction documents and the collection order; the details of the sample collection order. 

III. Assessment Objectives
Recognition:  the definition of documentary collection in details
Comprehension: The differences between documentary collections and documentary credits. the three types of collections and their definitions; 

Application:  the details of transaction documents and the collection order
IV. Reference Books

International Settlements By Su Zongxiang  China’s Financial Publisher

Uniform Rules for Collections (URC)   ICC publication No.522

ICC Guide to Documentary Credit Operations By Charles del Busto No. 515

Chapter 10    Documentary Credits,  Part 1

----Basic Procedure

I. Learning Objectives and Requirements

By learning this chapter, we should master the parties and their relationships on documentary credit; master the basic procedures on documentary credit; master how to open a documentary credit; understand the details on documentary credit application; understand details on parties and procedures; know how to exam the documentary credit.
II. Requirements 

Knowing:  the parties and their relationships on documentary credit
Understanding: the basic procedures on documentary credit 

Profound understanding:  the procedures of opening a documentary credit; details on parties and procedures.
III. Assessment Objectives
Recognition: the details on documentary credit application  
Comprehension: details on parties and procedures.
Application: the definition of credit and the types of credits; the parties and their relationships on documentary credit; the procedures of opening a documentary credit; the details on documentary credit application.

IV. Reference Books

ICC Uniform Customs and Practice for Documentary Credits

International Settlements By Su Zongxiang  China’s Financial Publisher

Uniform Rules for Collections (URC)   ICC publication No.522

ICC Guide to Documentary Credit Operations By Charles del Busto No. 515

Chapter 11   Documentary Credits, Part 2

-----Settlement (Making Payment)

I. Learning Objectives and Requirements
By learning this chapter, we should master the definition on settlement and the three primary means of settlement: settlement by payment, settlement by acceptance, and settlement by negotiation; understand the procedures of these three settlement.
II. Requirements
Knowing: the definition on settlement and the three primary means of settlement
Understanding: settlement by payment, settlement by acceptance, and settlement by negotiation 

Profound understanding: the definition of settlement; the three primary means of settlement
III. Assessment Objectives
Recognition:  the definitions of these three means of settlement  
Comprehension: details on parties and procedures.
Application: the procedures of these three settlements and the relationships among the buyer, seller, buyer’s bank and seller’s bank in these settlements.

IV. Reference Books

ICC Uniform Customs and Practice for Documentary Credits

International Settlements By Su Zongxiang  China’s Financial Publisher

Uniform Rules for Collections (URC)   ICC publication No.522

ICC Guide to Documentary Credit Operations By Charles del Busto No. 515

Chapter 12    Documentary Credits,   Part 3

-----Standard Credits

I. Learning Objectives and Requirements

    By learning this chapter, we should master the definitions of revocable and irrevocable documentary credits and their functions; master the definitions of confirmed and unconfirmed documentary credits and their functions; understand the definitions of irrevocable straight documentary credit, irrevocable negotiation documentary credit and irrevocable unconfirmed documentary credit and their uses, advantages/disadvantages and engagement clauses.

II. Requirements
Knowing: the definitions of revocable and irrevocable documentary credits and their functions
Understanding: the definitions of confirmed and unconfirmed documentary credits and their functions
Profound understanding: irrevocable negotiation documentary credit
III. Assessment Objectives
Recognition: the definitions of revocable and irrevocable documentary credits and their functions 
Comprehension: the definitions of confirmed and unconfirmed documentary credits and their functions
Application: advantages/disadvantages and engagement clauses.

IV. Reference Books

ICC Uniform Customs and Practice for Documentary Credits

International Settlements By Su Zongxiang  China’s Financial Publisher

Uniform Rules for Collections (URC)   ICC publication No.522

ICC Guide to Documentary Credit Operations By Charles del Busto No. 515

Chapter 13    Documentary Credit,   Part 4

---------Special Letter of Credit

I. Learning Objectives and Requirements

Through learning this chapter you should be able to master some basic forms of some special letters of credit; Their definitions\their usage\their explanations\ advantages and disadvantages; Amendment of a transferable credit, etc.

II. Requirements
Knowing: the definitions of standby credit.

Understanding: the definitions of revolving documentary credits and red clause credit

Profound understanding:  definition, explanation, some details of transferable credit; amendment to a transferable credit. 

III. Assessment Objectives
Recognition: standby credit
Comprehension: the definitions of revolving documentary credits and red clause credit

Application:  Back to Back Letter of credit.
IV. Reference Books

ICC Uniform Customs and Practice for Documentary Credits

International Settlements By Su Zongxiang  China’s Financial Publisher

Uniform Rules for Collections (URC)   ICC publication No.522

ICC Guide to Documentary Credit Operations By Charles del Busto No. 515

Chapter 14    Documentary credits,    Part 5

---------Issues and checklists

I. Learning Objectives and Requirements

Through Learning this chapter you should be able to know the role of banks; common problems with Documentary Credits; to deal with discrepancies with documents; to understand some special notes for both sellers and buyers. To grasp the document checklist prior to submission to the bank.

II. Requirements
Knowing: the role of banks in international payments

Understanding: common problems with Documentary Credits 
Profound understanding: bank options;
III. Assessment Objectives
Recognition:  the role of banks
Comprehension: Discrepancies with Documents

Application: To grasp the document checklist prior to submission to the bank; to deal with discrepancies with documents;

IV. Reference Books

ICC Uniform Customs and Practice for Documentary Credits

International Settlements By Su Zongxiang  China’s Financial Publisher

Uniform Rules for Collections (URC)   ICC publication No.522

ICC Guide to Documentary Credit Operations By Charles del Busto No. 515

Chapter 15       Documents

I. Learning Objectives and Requirements

By studying this chapter you should be able to know how to check the documents presented by the beneficiary and decide whether or not accept the abovementioned documents; you know the consistency among documents; you may grasp the documentation consistency checklist; to know commercial invoice、and some other transportation documents; bill of lading\airway bills and so on.

II.  Requirements
Knowing: the consistency among documents

Understanding: commercial invoice、and some other transportation documents; bill of lading; airway bills.

Profound understanding:  issues relating to documents; key elements of the marine bill of lading

III. Assessment Objectives
Recognition:  commercial invoice; some other important documents used in settlements.

Comprehension: marine\ocean\port-to-port bill of lading; non-negotiable sea waybill; charter party bill of lading; multimodal (combined) transportation documents.

Application: to use insurance document (or certificate); certificate of origin; packing list; inspection certificate; export license; consular invoice.

IV. Reference Books

ICC Uniform Customs and Practice for Documentary Credits

International Settlements By Su Zongxiang  China’s Financial Publisher

Uniform Rules for Collections (URC)   ICC publication No.522

ICC Guide to Documentary Credit Operations By Charles del Busto No. 515

Chapter 16    Document Checklist

I. Learning Objectives and Requirements

Through Learning this chapter you should be able to know what are the checklists for preparation and examination by the buyer, seller, and advising bank and issuing bank. They are not fully comprehensive as there are an almost infinite number of transaction variation possible, some of which require specialized procedures and documentation.

II. Requirements
Knowing:  general consistency checklist; letter of transmittal

Understanding: the documentary credit to a seller; the draft to a seller, a buyer, advising bank, issuing bank.

Profound understanding: how to check a commercial invoice; how to check the transportation document(s); endorsement; general consistency checklist

III. Assessment Objectives
Recognition: the advising bank; the issuing bank; the applicant; the beneficiary.
Comprehension: Discrepancies with Documents

Application: To grasp the document checklist prior to submission to the bank; to deal with discrepancies with documents.

IV. Reference Books

ICC Uniform Customs and Practice for Documentary Credits

International Settlements By Su Zongxiang  China’s Financial Publisher

Uniform Rules for Collections (URC)   ICC publication No.522  

ICC Guide to Documentary Credit Operations By Charles del Busto No. 515

Chapter 17      Cyberpayments
I. Learning Objectives and Requirements

Through Learning this chapter you should be able to understand what cyberpayments are. What electronic commerce is; to know cyberpayments today; and the future of cyberpayments..

II. Requirements
Knowing:  general knowledge of cyberpayments

Understanding: Today and Future of cyberpayments.

III. Assessment Objectives
Recognition: cyberpayments

IV. Reference Books

International Settlements By Su Zongxiang  China’s Financial Publisher
International payments and Settlements  By Wang Yiping 
试题题型
Part I Multiple Choices (20 points, 1 point each)  

Directions:  
In this part, there are 20 items. For each item, there are four choices marked A, B, C and D. Choose the best answer. Then write your answer on the Answer Paper.
Part II Terms (10 points, 1 point each)
Directions:
In this part, there are 10 definitions, with the help of the definition and first letters,  write your answer on the Answer Paper. 

Part III True or False Questions (10 points, 1 point each)  
Directions: 
Read the following 10 statements. Write “T” if the statement is true, or write “F”. Then write your answer on the Answer Paper.
Part IV Short Answer Questions (30 points, 5points each) 

Directions: 
Briefly answer the following 6 questions. Then write your answer on the Answer Paper.
Part V Translation (30 points, 3 points each)  

Directions:  
In this part, there are 10 sentences, translate them into Chinese. Then write your answer on the Answer Paper.
10
5

